YZU Application for Changing Lecture Hours

(____School Year, ____Semester)

                                                     Application Date：YYYY/ MM/ DD
	Applicant Information
	Name:                                   
	Applicant Signature:

	
	Department:


	
	( Professor                  ( Associate Professor 
	( Assistant Professor     ( Instructor
	   ( Full-time  ( Part-time

	Application Information
	· Category of application:
1. ( Receive an award for outstanding research: 　   school year 　   semester; deduct 　   hrs.
2. ( Receive a grant from government project: 　   school year　   semester; deduct 　   hrs.
3. ( New faculty members: 　   school year　   semester; employed Year 1 / 2, the 1st / 2nd / 3rd / 4th time to apply for this; decrease 　   hrs. 

4. ( Receive outstanding award from government project: 　   school year 　   semester; increase　   hrs.
5. ( Serve as graduate advisors: 　   school year 　   semester; deduct 　   hrs.
6. ( Serve as department advisors（ONLY to Center for Teacher Education）: 　   school year　   semester; deduct 　   hrs.

· Enclose document (Faculty who apply for deducting lecture hours by receiving an award for outstanding research: please must enclose information such as research performance, research project, and proof of award):

	Recommendation/ Approval
	Chairman of Department/School/Center/Office:

	
	Chairman of College:

	Approval
	Secretariat Office:
	Office of Research and Development:
	General Accounting Office:
	Personnel Office:

	
	Dean of Academic Affairs:
	Curriculum Section:


【Application Procedures】According to Regulations on Lecture-Hour Discount for Full-time & Part-time Faculty.
1. Receive an award for outstanding research: 
Faculty who meet the requirements of Regulation Article 5, Paragraph 1, or Paragraph 3: Fill the application form ( Department/School ( Office of Research and Development ( Office of Academic Affairs
Faculty who meet the requirements of Regulation Article 5, Paragraph 2: Fill the application form ( Department/School ( Secretariat Office ( Office of Academic Affairs
2. Receive a grant from government for project: Fill the application form( Department/School ( Personnel Office ( General Accounting Office ( Office of Research and Development ( Office of Academic Affairs
3. New faculty members: Fill the application form ( Department/School ( Personnel Office ( Office of Academic Affairs
4. Receive outstanding award from government project:
Full-time Faculty: Fill the application form ( Department/School ( Secretariat Office ( Office of Academic Affairs
Part-time Faculty: Fill the application form ( Department/School ( Office of Academic Affairs
5. Serve as graduate advisors: Fill the application form ( Department/School ( Office of Academic Affairs
6. Serve as department advisors: Fill the application form ( Center for Teacher Education ( Office of Academic Affairs
