Yuan Ze University

Course Withdrawal Form
Pursuant to the regulations of the Personal Information Protection Act, personal information collected in this form solely used for the specific purpose of implementation.  Personal Information will be destroyed after processing and the term of retention.
Semester:

Academic Year:                            Petition Date:             
	Applicant Information
	Name：                         
Department：                  
Student ID：                        
Year / Class：           
Phone/Mobile Phone：                  

	Information on Withdrawal Course
	Course

Number
	Class
	Required/Selective
	Course Title
	Credits

	
	
	
	( Required
( Selective

( General
	
	

	Withdrawal Reasons
	Detail the reason:

Please give the reason for your withdrawal below: (Please tick()
1、(serious and compelling reasons which are documented and approved (transcript of previous semester if students whose number of failed credits account for 1/2 of the total number of credits for courses taken during the semester for two consecutive semesters)，Total number of withdrawal courses for this semester :              
2、Total credits after withdrawal：       
Note:  Please use online withdrawal to withdraw from ONE course. 

	Verification and Approval
	Lecturer：

	
	Class Advisor：

	
	Head of Unit in which courses are offered ：

	
	Chairperson of Department：

	Verification and Approval
	Dean of the Office of Academic Affairs：
	Curriculum Section


Regulations on Course Withdrawal
1. Course Withdrawal Period
   The course withdrawal period will be announced in accordance with the academic calendar.

 2.  Course Withdrawal Process
· Students must receive the approvals from the course instructor, the class advisor, the chair of the department in which the courses are offered and the chairperson of the students’ original major’s department for the course withdrawal petition.  
· The petition form is submitted to the Office of Academic Affairs for verification and approval based on the course withdrawal criteria established by the department and course lecturers.

3. Students can withdraw only ONE course on-line per semester except for providing serious and compelling reasons which are documented and approved. The withdrawal credits will not count toward the total credits earned. 
4. Any course withdrawals will appear on the transcript with a grade of W (Withdrawal). 
5. Students must meet the minimum credit requirements after withdrawal.
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