YZU Graduated Dormitory Retreat Check List
Room No.:                 Bed No.:                                  Date:    
Chinese name:                     

         ※Items that passed the inspection will be marked with "○"
	Room
	Name
	Student ID
	Department
	Cell phone No.
	E-mail or address after leave  

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	5
	A
	
	
	
	
	

	
	B
	
	
	
	
	

	6
	A
	
	
	
	
	

	
	B
	
	
	
	
	


	A. Room equipment
	Room No.1
	Room No.2
	Room No.3
	Room No.5
	Room No.6

	Door
	
	
	
	
	

	Window
	
	
	
	
	

	Window Screen
	
	
	
	
	

	Screen door 
	
	
	
	
	

	Window curtain
	
	
	
	
	

	Main lamp 
	
	
	
	
	

	B. Room Facility
	Bed A
	Bed B
	Bed A
	Bed B

	Bed frame
	
	
	
	
	
	
	

	Wardrobe key 
	
	
	
	
	
	
	

	Drawer key 
	
	
	
	
	
	
	

	Main door key 
	
	
	
	
	
	
	

	Room Key
	
	
	
	
	
	
	

	Desk Light
	
	
	
	
	
	
	

	Clean up the room
	
	
	
	
	
	
	

	Power Bill and Water Bill Paid 
	
	
	
	
	
	
	

	*Power Bill and Water Bill Paid approval: (must be filled by the unit representative) 
1. Unit Rep. :          

Cell phone:     
     Student ID:          Dept.:
2. Cleaning condition:


	C. Public Equipment

	Water heater
	
	Screen Door
	
	Unit Front Door
	

	  Clothes dehydrator
	
	Living room lamps
	
	Bathroom Equipment
	

	Kitchen window
	
	Telephone
	
	Window Screen
	


Complete the retreat procedures when everything in the list is checked. Submit this list to the security for signature and archiving. The security will inform the SHSS to remove the restriction for graduation. 
Electricity Meter:



 Water Meter:
Security’s Signature:                 Date:
