Yuan Ze University Application Form of
Retained Overtime Hours for Full-Time Faculty
First Part  Kept by Office of Academic Affairs
	Semester
	
	Date
	
	□Professor
□Associate Professor
□Assistant Professor
□Lecturer

	Unit
	
	Name
	
	

	Actual teaching hours for this semester: 　 　　hours, deduction for　 　　hours totally.
Intended to receive overtime pay　 　　hours, retain　 　　hours to the following semester.*
* If the teaching hours deduction is not from “Advisor Fees／Additional Pay of English-taught, Large-Class, Diversity Instruction”, it may not be retained over to next academic year.

	Supervisor
	
	Applicant
	
	Handler
	

	Dean of Academic Affairs
	
	Curriculum Section Chief
	
	Curriculum Section Handler
	


-----------------------------------------------------------DO NOT TEAR----------------------------------------------------------
Yuan Ze University Application Form of
Retained Overtime Hours for Full-Time Faculty
Second Part  Kept by Belonging Unit
	Semester
	
	Date
	
	□Professor
□Associate Professor
□Assistant Professor
□Lecturer

	Unit
	
	Name
	
	

	Actual teaching hours for this semester: 　 　　hours, deduction for　 　　hours totally.
Intended to receive overtime pay　 　　hours, retain　 　　hours to the following semester.*
* If the teaching hours deduction is not from “Advisor Fees／Additional Pay of English-taught, Large-Class, Diversity Instruction”, it may not be retained over to next academic year.

	Supervisor
	
	Applicant
	
	Handler
	

	Dean of Academic Affairs
	
	Curriculum Section Chief
	
	Curriculum Section Handler
	


-----------------------------------------------------------DO NOT TEAR------------------------------------------------------------
Yuan Ze University Application Form of
Retained Overtime Hours for Full-Time Faculty
Third Part  Kept by Applicant
	Semester
	
	Date
	
	□Professor
□Associate Professor
□Assistant Professor
□Lecturer

	Unit
	
	Name
	
	

	Actual teaching hours for this semester: 　 　　hours, deduction for　 　　hours totally.
Intended to receive overtime pay　 　　hours, retain　 　　hours to the following semester.*
* If the teaching hours deduction is not from “Advisor Fees／Additional Pay of English-taught, Large-Class, Diversity Instruction”, it may not be retained over to next academic year.

	Supervisor
	
	Applicant
	
	Handler
	

	Dean of Academic Affairs
	
	Curriculum Section Chief
	
	Curriculum Section Handler
	


NOTE：
I. The process of application will follow the regulation of “Yuan Ze University Regulations for Faculty’s Teaching Hours and Deduction”.
II. This application form should be submitted no later than one week after the end of the third phase of course selection.
2016-06-15 revised
