元智大學 停修申請單Course Withdrawal Form
依個資保護法規定，本表單各項資料係僅作為業務處理需用，絕不轉做其他用途，將於資料處理完畢且保留至期限後，逕行銷毀。
Pursuant to the regulations of the Personal Information Protection Act, personal information collected in this form solely used for the specific purpose of implementation.  Personal Information will be destroyed after processing and the term of retention.

      學年度(Academic Year)      學期(Semester) 申請日期Date of Application           
	申請者Applicant Information
	姓名Name：                     系所Department：                 
學號Student ID No.：              年級Year-level /班別Class：          
連絡電話Contact Tel (Cell Phone)：                     

	停修
課程
Information on Withdrawal Course
	課號
Course Code
	班別
Class
	必選修別
Required/Selective
	課名
Course Name
	學分數
Credits

	
	
	
	· 必修Required
· 選修Elective
· 通識General
	
	

	原因

說明
Withdrawal Reasons
	請詳述Please state reasons in detail：

請填寫以下項目Fill in the following information：

1. 因重大事故申請三門（含）以上停修課程需附上證明文件，本學期（含本次）共申請     門停修課程。
If you apply for more than three (including) withdrawal courses due to major accidents, you need to attach supporting documents. You have applied for a total of _​​​___​​​__ withdrawal courses in this semester.
2、停修後剩餘學分數Total credits earned after withdrawal：       
（可一併申請減修You can apply for reduced courses simultaneously if necessary.）
＊本表僅限重大事故停修課程申請（非重大事故欲停修二門者，請網路申請）。
Note: Please use online withdrawal to withdraw from TWO courses.

	初審

及

意見
Verification and Approval
	①任課老師Course Instructor：

	
	②導師Class Advisor：

	
	③開課單位主管Chair of Department in which courses are offered：

	
	④學生所屬系所主管Chairperson of Department：

	複審
Verification and Approval
	⑤課務組Curriculum Section：
	⑥教務長Dean of the Office of Academic Affairs：


停修規定Regulations on Course Withdrawal：

1、 停修申請時間：依學校行事曆公告為準。
Course Withdrawal Period: The course withdrawal period will be announced according to the academic calendar.
2、 重大事故停修申請，須經任課老師、導師、開課單位主管及學生所屬系所主管之同意，並將申請單送交教務處審核及辦理，任課老師及各系所得從嚴自訂停修審核條件。
Students must receive the approvals from the course instructor, the class advisor, the chair of the department in which the courses are offered, and the chairperson of the department of the student’s original major. This application form is submitted to the Office of Academic Affairs for review and approval based on the course withdrawal criteria established by the department and course instructors.

3、 停修科目數一學期以二門為限，一律portal線上申請（重大事故不在此限，請附證明），且該學分不計入該學期所修學分數。
Students can only withdraw TWO courses per semester by online application. (Except for providing serious and compelling reasons that are documented and approved.) The credits withdrawn will not count towards the total credits earned.
4、 停修科目仍須登記於該學期成績單，於成績欄註明「停修」字樣。
All course withdrawals will be recorded on the transcript with a grade of W (Withdrawal)
5、 學生申請停修課程後，當學期修習學分仍應達最低應修學分數之規定（重大事故不在此限）。
Students must meet the minimum credit requirement after withdrawal.
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