Yuan Ze University

Letter of Notice

Fees Refund for Suspension/Disciplinary Dismission/Others 

Name：____________Student ID NO.：____________ID No.：__________________【□General Student □Executive Program Student】, the applicant has □No Loan□Student Discount□Student Loan (Tick by the student), for those with no loan will follow the below fees refund standard; for those with loan will have to be verified by the Office of Student Affairs. The balance will be returned to the original bank for those who pass through the verification; those who fail to pass through the verification will have to make the payment first prior to suspension or disciplinary dismission.                         【Those with student loan will not need to fill in the address】
Address：□□□________________________________________________________________【Cheque received】 
	Tick ˇ and sign by the Registration Section, Office of Academic Affairs
Date of application:________/_____/______

□ 1.Be disciplinarily dismissed prior to the registration (On-campus registration date included).
□ 2.Suspension prior to the registration (On-campus registration date included).
□ 3.Suspension of freshman prior to the registration (On-campus registration date included).
□ 4. Less than 1/3 of the semester after beginning of the semester (6 weeks).
□ 5.Less than 2/3 of the semester after beginning of the semester (12 weeks).
□ 6.Exceed 2/3 of the semester after beginning of the semester.
□ 7.Freshman who has another student filling a vacant position.
□ 8.Has paid full tuitions and fees
□ 9.Graduated already
□ 10.Others_________________________________
	Tuition and fees refund standards：
All refundable.
All refundable(Pay in the office of General Affairs for student safety insurance)  
2/3 tuition and fees refundable (student safety insurance not included)
2/3 tuition and fees refundable (student safety insurance not included)
1/3 tuition and fees refundable (student safety insurance not included)
Not refundable at all
95% of tuition and fees refundable 
To be calculated and approved by the Finance and Property Management Section
All refundable.

To be approved by the supervisor..

	Signature of undertaker：__________________________

	Tick ˇ and sign by the Life Counseling Section, Office of Student Affairs 
Student loan verification
□ 1.Pass (Return to the bank after deduction).
□ 2.Fail (Must pay for the tuition)
	Bank：__________________________

Branch：______________________________

Address：______________________________________

	Signature of undertaker：__________________________

	Tick ˇ and sign by the Finance and Property Management Section, Office of General Affairs
□ 1. Fail to grant a loan
□ 2. Without loan
	Must pay for the tuition in the Finance and Property Management Section, Office of General Affairs.
Please bring your receipt for fees refund or print it out in the Finance and Property Management Section, Office of General Affairs.

	Sum up：NT$ ____________________________
Signature of undertaker：__________________________

	Fill in by the Controller Office 
Refund：NT$__________________________
Signature of undertaker：____________________



