Yuan Ze University Guidelines Governing Student Status And Course Selection for Students Filing an Appeal for Being Disciplinarily Dismissed
I. Relevant regulations:

1. As prescribed in Article 22 of “MOE Regulations Regarding International Students Undertaking Studies in Taiwan”: When international students are suspended or discontinue their schooling, or by any other reason that causes them to lose student status at the school, the school must notify the Service Center, National Immigration Agency, the Ministry of the Interior, Bureau of Consular Affairs of the Ministry of the Foreign Affairs, the police department of the local municipal government, and send copies of notification to this Ministry.
2. As prescribed in Article 44 of “Yuan Ze University Study Regulations”: Students who apply voluntarily for withdrawal must have the permission of the parents or the legal guardian with a written consent (not for students aged 25 or older) and must complete the withdrawal procedures. They can apply for a certificate of study only when the application is approved by the Dean of Academic Affairs. Dismissed students after studying for one or more years can return to the university after passing the examination for transfer students, depending on their qualifications, except for those who have received failing conduct grades. A student who is ordered to withdraw from schooling or is given a disciplinary dismissal according to relevant rules can bring forth an appeal according to the university’s procedures of the student appeal system. Before the outcome is determined, the original decision or disciplinary action will not be terminated because of the appeal but the student will still be allowed to study at the university. Students sought no relief from the disciplinary action through the in-school complaint system in the foregoing item may further bring forth a plea and administrative lawsuit according to the law. Other disciplinary actions will be taken when the previous action is found illegal or improper according to the decisions of the superior competent authorities or the verdict of the executive court. In the event that the disciplinary action will be withdrawn and other action is to be taken as mentioned above, a department/institute/college/program and the Office of Academic Affairs shall give reinstatement counseling to the student who cannot be reinstated in time due to special circumstances. They shall retain the studentship of military draftees who are unable to return to school as a result of recruitment and provide priority reinstatement counseling to students after they have completed the military service. The students have to submit the applications of suspension for the relevant period before reinstatement. The date of study as appeared in the certificate of study will be the original date of disciplinary action when the results of appeal, plea and administrative lawsuit remain unchanged. However, a certificate will be issued for the credits they have completed during the appeal period.
3. As prescribed in Article 16 of “Yuan Ze University Regulations Governing Appeals of Students”: As a student who files an appeal for being ordered to withdraw from schooling or given a disciplinary dismissal, he/she may submit a written request to the university for proceeding with his/her study at the university before the outcome is determined.  After receiving the student’s request, the university shall inquire the opinions of committee members of Student Appeal Review Committee, get to know more about the student’s living and studying conditions, and reply to the student with written documents specifying the student’s rights and obligations regarding the student status within a week of the request.
4. As prescribed in Article 17 of “Yuan Ze University Regulations Governing Appeals of Students”: Based on the foregoing article, students filing an appeal and being allowed to proceed with their studies shall not be issued with the diploma; besides, matters relating to course taking, grade assessment, reward and punishment of those students shall be processed in the same ways as the university’s existing students.
II. Principles:
1. Reporting: 
Once a student is given a disciplinary dismissal, the action shall be reported to all the relevant offices immediately.
2. During the appeal period:
If a student brings forth an appeal after completing the registration and course selection procedure, he/she may s proceed with his/her course study until the end of that semester of which the appeal is filed, provided that he/she shall sign the affidavit form for taking courses and shall be approved by Student Appeal Review Committee. If a student brings forth an appeal before the registration, he/she shall not go through the registration procedure; however, he/she may s proceed with his/her course study until the end of that semester of which the appeal is filed, provided that he/she shall sign the affidavit form for taking courses with the consent of both Student Appeal Review Committee and the department’s chairman. The student shall also pay the credit fee.
3. After the outcome of an appeal is determined:
If a student’s appeal is approved, he/she shall make up the procedures afterward for registration, course selection (unnecessary for students who don’t take courses), or suspension from the university. If a student’s appeal is not approved, he/she shall apply for the credit certificate as well as a refund of tuition according to “Tuition and Fees Refund Policy for Suspension/Withdrawal from College/University”.
III. Procedures:

1. An appeal is filed during the winter/summer vacation; the appeal period is within one semester; the appellant student doesn’t take courses during that semester:
(1) The appellant student shall not go through registration and course selection procedure.
(2) If the student’s appeal is approved,
*reinstatement to student status

   * the student shall make up the suspension procedures afterward for the relevant period before reinstatement
(3) If the student’s appeal is not approved, the case shall be closed.
2. An appeal is filed during the winter/summer vacation; the appeal period is within one semester; the appellant student wants to take courses during that semester:
(1) The student shall not go through registration and course selection procedure.

(2) The student shall sign the affidavit form for taking courses along with the appeal letter and then submit these documents to Office of Academic Affairs.
(3) The student shall pay the credit fee.
(4) If the student’s appeal is approved,
*reinstatement to student status; the student shall make up the procedures afterward for registration and course selection; the student shall pay a certain amount of money to make up the difference between credit fee and tuition
(5) If the student’s appeal is not approved, the case shall be closed.
3. An appeal is filed during the winter/summer vacation; the appeal period is longer than one semester; the appellant student doesn’t take courses during both semesters:
(1) The appellant student shall not go through registration and course selection procedure.

(2) If the student’s appeal is approved,
*reinstatement to student status

   * the student shall make up the suspension procedures afterward for the relevant period before reinstatement
(3) If the student’s appeal is not approved, the case shall be closed.
4. An appeal is filed during the winter/summer vacation; the appeal period is longer than one semester; the appellant student wants to take courses for the 1st semester but not for the 2nd semester:

(1) The student shall not go through registration and course selection procedure.

(2) The student shall sign the affidavit form for taking courses during the 1st semester along with the appeal letter and then submit these documents to Office of Academic Affairs.
(3) The student shall pay the credit fee.
(4) If the student’s appeal is approved,
*reinstatement to student status; the student shall make up the procedures afterward for registration and course selection for the 1st semester; the student shall pay a certain amount of money to make up the difference between credit fee and tuition for that semester

* the student shall make up the suspension procedures afterward for the 2nd semester
(5) If the student’s appeal is not approved, the case shall be closed.
5. An appeal is filed during the winter/summer vacation; the appeal period is longer than one semester; the appellant student wants to take courses for the 2nd semester but not for the 1st  semester:

(1) The student shall not go through registration and course selection procedure.

(2) The student shall sign the affidavit form for taking courses during the 2nd semester along with the appeal letter and then submit these documents to Office of Academic Affairs.
(3) The student shall pay the credit fee.
(4) If the student’s appeal is approved,
*reinstatement to student status; the student shall make up the suspension procedures afterward for the 1st semester and make up the registration and course selection procedures afterward for the 2nd semester

* the student shall pay a certain amount of money to make up the difference between credit fee and tuition for the 2nd semester
(5) If the student’s appeal is not approved, the case shall be closed.
6. An appeal is filed during the winter/summer vacation; the appeal period is longer than one semester; the appellant student wants to take courses for both semesters:

(1) The student shall not go through registration and course selection procedure.

(2) The student shall sign the affidavit form for taking courses during both semesters along with the appeal letter and then submit these documents to Office of Academic Affairs.
(3) The student shall pay the credit fee.
(4) If the student’s appeal is approved,
*reinstatement to student status; the student shall pay a certain amount of money to make up the difference between credit fee and tuition for both semesters

(5) If the student’s appeal is not approved, the case shall be closed.
7. An appeal is filed during a semester; the appeal period is within one semester; the appellant student wants to take courses during that semester:
(1) The student shall sign the affidavit form for taking courses along with the appeal letter and then submit these documents to Office of Academic Affairs.

(2) If the student’s appeal is approved,
*reinstatement to student status
(3) If the student’s appeal is not approved,
* the student shall apply for a refund of tuition according to “Tuition and Fees Refund Policy for Suspension/Withdrawal from College/University”.
* the case shall be closed

8. An appeal is filed during a semester; the appeal period is within one semester; the appellant student doesn’t take courses during that semester:
(1) If the student’s appeal is approved,
*reinstatement to student status; the student shall make up the suspension procedures afterward
(2) If the student’s appeal is not approved,
* the student shall apply for a refund of tuition according to “Tuition and Fees Refund Policy for Suspension/Withdrawal from College/University”.

* the case shall be closed

9. An appeal is filed during a semester; the appeal period is longer than one semester; the appellant student wants to take courses for the 1st semester but not for the 2nd semester:

(1) The student shall sign the affidavit form for taking courses during the 1st semester along with the appeal letter and then submit these documents to Office of Academic Affairs.

(2) The student shall not go through registration and course selection procedure for the 2nd semester.
(3) If the student’s appeal is approved,
*reinstatement to student status; the student shall make up the suspension procedures afterward for the 2nd semester

* the student shall pay a certain amount of money to make up the difference between credit fee and tuition for the 2nd semester
(4) If the student’s appeal is not approved,
* the student shall apply for a refund of tuition of the 1st semester according to “Tuition and Fees Refund Policy for Suspension/Withdrawal from College/University”
   * the case shall be closed

10. An appeal is filed during a semester; the appeal period is longer than one semester; the appellant student wants to take courses for both semesters:
(1) The student shall sign the affidavit form for taking courses during both semesters along with the appeal letter and then submit these documents to Office of Academic Affairs.

(2) The student shall not go through registration and course selection procedure for the 2nd semester.
(3) The student shall pay the credit fee for courses taken during the 2nd semester.
(4) If the student’s appeal is approved,
*reinstatement to student status; the student shall make up the procedures afterward for registration and course selection for the 2nd semester; the student shall pay a certain amount of money to make up the difference between credit fee and tuition for the 2nd semester

* the student shall pay a certain amount of money to make up the difference between credit fee and tuition for the 2nd semester
(5) If the student’s appeal is not approved,
* the student shall apply for a refund of tuition of the 1st semester according to “Tuition and Fees Refund Policy for Suspension/Withdrawal from College/University”
* the case shall be closed

11. An appeal is filed during a semester; the appeal period is longer than one semester; the appellant student wants to take courses for the 2nd semester but not for the 1st semester:

(1) The student shall not go through registration and course selection procedure for the 2nd semester.

(2) The student shall sign the affidavit form for taking courses during the 2nd semester along with the appeal letter and then submit these documents to Office of Academic Affairs.
(3) The student shall pay the credit fee for courses taken during the 2nd semester.
(4) If the student’s appeal is approved,
*reinstatement to student status

*the student shall make up the registration and course selection procedures afterward for the 2nd semester

* the student shall pay a certain amount of money to make up the difference between credit fee and tuition for the 2nd semester

* the student shall make up the suspension procedures afterward for the 1st semester and shall apply for a refund of tuition according to “Tuition and Fees Refund Policy for Suspension/Withdrawal from College/University”
       (5) If the student’s appeal is not approved, 

 * the student shall apply for a refund of tuition of the 1st semester according to “Tuition and Fees Refund Policy for Suspension/Withdrawal from College/University”
*the case shall be closed
12. An appeal is filed during a semester; the appeal period is longer than one semester; the appellant student doesn’t take courses during both semesters:
(1) If the student’s appeal is approved,
*reinstatement to student status; the student shall make up the suspension procedures afterward for both the 1st and 2nd semesters

* the student shall apply for a refund of tuition according to “Tuition and Fees Refund Policy for Suspension/Withdrawal from College/University”
       (2) If the student’s appeal is not approved, 

 * the student shall apply for a refund of tuition of the 1st semester according to “Tuition and Fees Refund Policy for Suspension/Withdrawal from College/University”
*the case shall be closed.

IV. Attachment: Affidavit Form for Taking Courses at YZU

Affidavit Form for Taking Courses at YZU

I, ________________________, was ordered to withdraw (or given a disciplinary dismissal) from schooling by Yuan Ze University during the _____ semester of _______ School Year. I have filed an appeal according to the university’s procedures of the student appeal system. I hereby apply for taking the following courses until the end of that semester of which the appeal is filed. If my appeal is approved, shall I be allowed to make up the registration and course selection procedures afterward and shall the credits of the following courses be recognized by the university.
	Course taken at (School Year / Semester) 
	Course No.
	Course Title
	Instructor

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


This request is made to:

    Student Appeal Review Committee
Department Chairman 
    College Dean 
    Office of General Affairs 
    Office of Academic Affairs
                                     Affidavit:              (Signature)
                                     Student no.:
                                     ID Card or passport no.:

                                     ARC no.:

                                     Telephone:

Date of application：        (year)          (month)       (day)
