Yuan Ze University Application Form for Department Transfer

(Master of English Bachelor Program Only)

Academic year of transferring department: _____ Academic year     Date:    /    / 
	ID
	
	Name
	
	Phone
	

	Original Department
	
	Original Class
	
	Original Grade/Class
	Grade
Class

	Transfer Department
	First Choice
	            Department       Class
	□Transfer to Lower Grade Voluntarily
□Same Grade, but unaccepted transferring to Lower Grade
□Same Grade, and if it is required by the department, I am willing to accept.

	Reasons
	
	1.Signature of Home room teacher
	

	2. Director of Original Department
	
	3. Original Department Office
	
	Dean
	

	Director of Transfer Department
	
	Transfer Department Office
	
	
	

	Results
	  □ Pass   □ Not Pass

(This column is checked by Transfer Department. If the student has been studied for two academic years, it needs to attach the minutes of the department affairs.)

	Dean of Academic Affair
	
	Chief of Registration Section
	
	Registration section (1209R)
	


申
Signature Order: 1. Home room teacher ( 2. Original Department Office ( 3. Director of Original Department ( 4. Registration Section
1. Deadline: Applications must be submitted within the time limit in the school calendar each academic year. Late applications will not be accepted.
2. Attached: “Transcript over the years” and “Department Transfer Self-Analysis Form.”
3. Notices of applying transferring:
A. Objects: 

※Students of English Bachelor Program apply for transfer to each department of their institution. 
※Students from the same institution apply for transfer to English Bachelor Program. (EBBA is not included.)

B. The examined criteria are customized by each department of institution, also determining the admitted results.
4. Students of English Bachelor Program apply for transfer to each department is limited to one time.
5. The examination results of relevant department transferring to a Lower Grade should be followed by the opinions of the student, student who does not accept transferring Lower Grade, which means that the transfer has not passed.

6. Student who Pass the approval are not allowed to apply for change or cancellation.
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