Yuan Ze University Thesis Format Guidelines
I. Binding Order

  1. Front Cover

  2. Inside Cover

  3. Verification Letter from the Thesis Oral Examination Committee 
  4. Power of Attorney

  5. Chinese and English Abstracts (one for each)

  6. Acknowledgements or Preface
  7. Table of Contents
  8. List of Tables

  9. List of Figures
  10. Explanation of Symbols

  11. Main Text of the Thesis (figures and tables included)

  12. References
  13. Appendixes
 14. Curriculum Vitae (CV)
II. Regulations of Thesis Format

  1. Front Cover: The format of front cover is determined by Office of Academic Affairs as Appendix 1. Different degree programs within one department that are verified by the Ministry of Education may set individual rules to require an additional title of the degree program or an additional cover page.
  2. Inside Cover: Including Thesis Title in Chinese and English, Student’s Name in Chinese and English, Advisor’s Name in Chinese and English, University’s Name, Department’s Name, Master or Doctoral Degree, English Translation, Location of Thesis Submitted, and Submission Date as Appendix 2.
  3. Verification Letter from the Thesis Oral Examination Committee: The format is determined by Office of Academic Affairs as Appendix 3. The original letters should be compiled by each department and then submitted to Office of Academic Affairs with the copies binding inside the thesis.
  4. Power of Attorney: Regardless of being used for academic purposes, the page should be bound and consistent with access of e-file of abstract as Appendix 4.
  5. Chinese and English Abstracts: The content should describe research purposes, information sources, research methods and results etc., approximately 500~1000 words within one page. Please refer to the format in Appendix 5 and 6.
  6. Text Format: The main text should be written from left to right and row by row. Foreign resources quoted should be noted in original language by parentheses﹙﹚.
  7. Pagination: (1) For Chinese abstract, figures and tables, use lower-case Roman numerals (i, ii, iii...) to number the pages. This pagination should be applied to Inside Cover and Verification Letter as well. 
(2) Use Arabic numerals (1, 2, 3…) to number the rest of the pages including all chapters and the Appendixes.
III. Detailed Writing Principles
1. Table of Contents: Arrange the thesis content, item names, chapters, section numbers and page numbers etc. according to the sequences mentioned in “Binding Order”. (Please refer to Appendix 9, 9-1 and choose the format you will apply to your thesis after discussing with your thesis advisor.)

2. List of Figures and Tables: Number all the figures and tables in sequential order on one page.
   (Please refer to Appendix 10 and 11.)
3. Main Text:

(1) Chapter and Section Number: Chapters in numbers accordingly (1, 2, etc.); sections in numbers accordingly (1.1, 1.1.1, 1., (1), (, etc.).
(2) Equation and Formula 
   ( Equation and formula should be indented and separated from the main text.
   ( When there is more than one equation or formula, the numbers must be indicated. The numbers are shown on the right of the last line in brackets.
     ex.: W1＝U11－U12U21‧‧‧‧‧‧（1）

   ( When equation or formula is mentioned in the main text, the name and number should be indicated.
   ( When equation is long and entered to the next line, the transition is only at the symbols +, -, x, ÷, >, <, etc. The first and second lines are suggested to be aligned at ”＝”.
   ( Numerator and denominator of fraction in the main text should be separated by ”/”.
(3) References: All citations, regardless of languages and chapters, should be sequentially numbered as put in ‘[ ]’. Full bibliographical information should be enclosed after the main text.
(4) Figures and Tables Arrangement:
(Table number and name should be placed above the tables; figure number and name below tables. Referential sources and comments should all be put below figures and tables.
(Texts inside tables or figures should be typed or in technical lettering.
       Table 1  ××××


Figure 3  ×××× 
Source: ××××
IV. References
1. All references should be listed individually on a new page after the main text. The page numbers of the references should follow the main text.
2. Sequence and Format:
· Books: Names underlined, formatted as below, information not provided can be omitted.
Author, Co-author, Co-author, Book Name, Volume, Translator, Edition

1
2
3
4   
5
6    
  7

Book, (Editor),       Publisher,
Location, Year and Month

8
9
(or published by editor/s)     11
12

10
Example:〔1〕張起鈞，吳怡，中國哲學史話，四版，台北，著者發行，民國五十九年。
 [ 2 ] Jelinek, Probabilistic Information Theory, MeGraw-Hill, New York, 1968.

                 [ 3〕胡立人、張源渭、黃克東，數字化中文字彙，系統出版社，台北，民國                     六十六年。
      Remark:

a. If more than one author, list the name according to the order in the original source.
      b.
If more than three authors, list the first author’s name only followed by“等”or “et al.”.

        Example: 姚從吾等編著。M.W. Du, et al.
      c.
Authored by Institution and/or school, list the institution’s name as the author’s name.
        Example: 中國圖書館學會，圖書館標準，正中書局，台北，民國五十四年。

      d.
Same author with different books, author’s name replaced with ‘──’.
        Example: [1]李期泰，外交學，正中書局，台北，民國五十一年。
                [2] ──，國際政治，正中書局，台北，民國五十二年。
      e.
Author unknown, regarding book names as authors.
        Example: [1] 北京大學五十週年紀念特刊，（〔北平？〕，出版者不詳，民國三十七年）。

                [2] Sake, Nonpareil Press, Chicago, 1910.

      f.
Translation Works
        Example: [1]（德）赫塞（Herman Hesse）著，鄉愁，陳曉南譯，新潮文庫，台北，         民國六十五年。
[2] Lissner , Ivar, The Living Past, Translated by J. Maxwell Brownjohn, G. P. Putnam's Sons, New York, 1957.

g.
Author in pseudonym or courtesy names treated as names followed by real names in ‘〔〕’.
Example: [1] 孟瑤〔楊宗珍〕，飛燕去來，再版，皇冠雜誌社，台北，民國六十三年。
[2] Penrose, Elizabeth , Cartright (Mrs. Markben), A history of France, John Murray, London, 1972.

(
Journals and Essays: Names underlined. Chinese titles in “「」”; English titles in “  ”. 
Shown as below:
Author, Co-author,“Paper Title”, (News) Magazine, Volume, Volume

1
2
3
(Journal and Volume)
5

4

Page, Publisher, Year and Month

6
7
8
Example: [1] 陳惠戎，「如何解決公務人員住的困難」，中國論壇，38~42 頁，民國六十五年七月二十五日。
[2] Swanson Don. "Dialogue with a Catalogue", Library Quarterly, 34, pp. 13-25, December 1963.
[3] 陳永健，蔡中川，「計算機輔助之中文印刷系統」，科學發展月刊，第三卷第七期，558~569頁，66年7月。
Author, “Names of Paper”, Proceeding, Conference Location, Country, Year and Month, Page
1
2
(Conference)
4
5
6         7
3
· Seminar/Conference Symposium:
      Example: 蔡中，「拓樸分析法之電性意義」，67年度電子材料、元件及電子電路技術研討會，A52~A57頁，台北，民國67年6月23日。
Author, “Thesis Title”, University, Degree, Year and Month

1
2
3
4
5
(
 Theses:
Example: 薛榮桃，「異長中文資料儲存法之研究」，國立交通大學，碩士論文，民國67年。
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Source: ××××








