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e Step 1 : Go to the YZU Homepage and click on “Portal”
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e Step 2 : Log in using your account and password

.‘. Account

a Password

TW | EN
For student accounts, please use 'S+ Student ID'.

Forgot your password? Contact Us at Library Service Counter or
Dial 4638800 ext 2321.




Step 3: Under the Affiliated Pages section, click “More..."”,
e then select Semester - Course Name
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“ Course Name ”

2. Select

#1111 “ Semester ”
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1. Click on “ more... ” BN
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e Step 4 : Click on “ Syllabus ” — “ Edit Teaching Plan ”

@PYRTAL & 5%
Quick Links
Budgets & Accounting

University Curriculum

Course Updates Activities Members Administration - .
Affiliated Pages Latest News Course Materials  Assignments  Discussion Forum Grades Students/Teaching Assistants | Attendar ;e Syllabus  F ipped Classroom

Fundamental Computer
Programming (T)

Computer Programming
Lab.(I)

Hide Read Activities.

@ PYRTAL & % =

Budgets & Accounting

University Curriculum

Course Updates | Members Administration

Latest News  Course Materials | Assignments Discassion Forum Grades Students/Tecaching Assistants

it Schedule « Edit Course Reading « Set Gradmng « Set SDGs o IEET o AACSB « Student Self S;gnom  » Course Make-up »

2. Click on “ Edit Teaching Plan ”



e Step 5 : Click on “ University : Teaching Plan ”

Budgets & Accounting

University Curriculum Cosrse indates l ' L. - | : M —

Affiliated Pages

Flipped Classroom

Latest News Course Materials @ Assignments | Discussion Forum Grades Students/Teaching Assistants

| 11415 1H5E G003 At

o Edit Teaching Plan « Edst Schedule » Edit Course Reading ¢ Set Grading » SetSDGs ¢ [EET » AACSB + StudentSelfSignon « Course Make-up
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R Ssmmmsms  Click on “ University : Teaching Plan ”
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Application Systems & REMESE  TRACHRENRESERELR » HHINES «
Personal Profile EEEERERD RRERNAZHHEDERAAFNE  ERE QRN AERMRIE En 2326

Personal Details

Change Password



e Step 6 : Select “ Teaching characteristics ”

G PRRTAL & 5= =
Quick Links

Budgets & Accounting

University Curriculum

Affiliated Pages

Course Updates

Latest News Course Materials | Assigaments Discussion Forum Grades | Students/Teaching Assistants Attendance m Flipped Classroom
11418 08EGO0B A v

o Edit Teaching Plans « Edit Schedule « Ednt Course Reading « SetGeading « SetSDGys « IEET « AACSH « Student Self Segn on  « Course Make-up «

HRBTHEMSEATREFTEEN » TREZRDMANES
i Please comply with intellectual propesty regulations and gender equality awaremess. Unsuthonzed copying of others’ works s protubsted. i
Edit Teaching Plan

Course

Offering Department  Samester Code Ciass Credit Course Name Teachers Name

Subscribed Pages
s o | Nmm

- .
Application Systems . Check “Completion Instructions”

Personal Profile =

Personal Details

[Teaching characteristics] ( Completion Instructions)
In ordes 1o cooperate with the Menistry of Education’'s Higher Education Program as

Change Password coymshou&dbendennﬁedmmmnhzrexcmygrmsu&mﬂwnfor h . Select £ TeaChing Characteristics e
/ T‘hu course bas the followng mnovative teaching charactenstics unuh cho . . . . .
C Sulas Auaiicatios oea—— 4 In line with the Higher Education Sprout Project and to
s ¢ L - arning ) course - . . - . .
Activity Sign-up | Entreprencurshup related courses establish the university’s innovative teaching features,
2 Imnovative creatsve thinking course o n . .
23 L : please select the appropriate “Teaching characteristics”

Welfare Committee

L Maker course
Teaching Profile = O Massive ine Courses o oidea . . .
Teaching Archives D for your course (multiple choice if apply).
Boeuy Smlcst Ak Oor Siehuneseraantatant ey ¢ If the course does not adopt any innovative teaching
Ask for Leave Approval NCitmgutabioal hklog cottes (vich 3 g tiuiuing Nopiogs contesl) method, please select “ This course does not have the

above-mentioned innovative Teaching characteristics”.



e Step 7 : Edit Teaching Plan

GOPeRTAL & % =
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Budgets & Accounting z N . > : ‘
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Usiversity Curricalum Course Updates Activities Members Administration - ]' ‘f
Affiliated Pages Latest News Course Materials Assigoments Discussion Forum | Grades Students/Teaching Assistants | Attendance EIRSRAELUIE Flipped Classroom
1141 RIEGO08 Al v |

* Edut Teachang Plan = Ednt Schedule » Edst Comse Reading » SetGrading » SetSDGs » [EET » AACSB +» Student Self Sagn on = Comrse Make-up

—_——

#MBTREMENRT R FHEMN - FTRIEZEOBAEES
# Please comply with mtellectual property regulations and gender equality awareness. Unauthonzed copying of others’ works 15 prohebited.
Edit Teaching Plan

Offering Department  Semester Class Credit Course Name Teacher's Name
Load Previous Course Outline Load Previous Course Detail

Subscribed Pages I ——ET e
-2 o e——

Application Systems &,

Personal Profile

Personal Detalls

1. Edit Teaching Plan

a. Check whether to enable student self-check-in
b. Indicate whether the course is related to humanistic care
c. Edit educational goals and students’ core

Change Password

Welfare Committee 2. CIiCk “OK” to Save

G Sulte Application

automatically.

Activity Sigo-up

My Library

competencies of the department (as required by IEET)
Feacklag Archives d. Enter the content in Chinese and English separately in the

Teaching Profile &

Setup Sudent Ask for
Leave

appropriate fields, including: Course Objective, Pre-requisites,
Ak i L ouve Approval Outline, Teaching Approach, and Handouts (httpl//), etc.




e Step 8 : Click on “ Edit Schedule ” to edit the course schedule

@ PYRTAL & 5% =

Budgets & Accounting

’
University Curriculum v ' l¢ :

Course Updates
Affiliated Pages

-

Latest News

Course Materials Assignments Discussion Forum Grades Students/Teaching Assistanls Attendance Flipped Classroom

114150EGO08 Al Vg
o Edn Teachsng Plafll « Edit Schedule «JEdit Course Reading » Set Grading « SetSDGs « [EET » AACSS « Studem Self Signon » Cowrse Make-up »

Edit Teaching Plan
Offering Department  Semester . " Class Credit Course Name Teacher's Name

Course

[ > more_J
Subscribed Pages
= C»
Course Schedule Course schedule setup can also be used in homework assignmet

Personal Profile B mx AE

Load Previous Course Schedule

Personal Detalls

Chatgs Pisiwond Edit the course schedule

s S : ¢ The course schedule is based
Suite Application | Edit Sub Titke

Activity Sign-up on an 18-week plan.

My Library

i
N

Teaching Profile

leaching Archives

| Edit Sub Title

Setup Sudent Ask for
Leave

Ask for Leave Approval 4

Credit Transfer Edit Sub Tidle 9



Step 9 : Click on “ Edit Course Reading ” to add the course textbook
or reference materials

Quick Links _

Budgets & Accounting

University Curriculum

Affiliated Pages

99 shein
-

O PYRTAL &' 8%

Course Updates | - : : w

. — .
Latest News Course Materials | Assignments | Discussion Forum | Grades Students/Teaching Assistants | Attendance m Flipped Classroom

Fundamental Computer 11418 9BE G008 AN v
Programming (1) . : N o . eana
o Edit Teachung Plan « Edit Schadule Edut Course Reading Set Gradmg « SetSDGs « [EET « AACSB « Studest Self Signca » Course Make.up «

c=» C»

Personal Profile -
Personal Details

Change Password
Welfare Committee
G Suite Application
Activity Sign.up
My Library
Teaching Profile
Teaching Archives

Setup Sudent Ask for
Leave

General Information for Instructors
= To exploit underused bibeary resources for course learming, the list of course text books and references m the syllabus will be replaced by the form below, and integrated with the Library Catalog System from thas semesser

s Instructors are asked to submast the following course reading form before classes begin Library staff wall try to purchase titles not owned by the hibrary and keep the hagh demand readings for m-ltbrary use only.

£ | 1. Click on “ Edit”

Textbook / Reference

item No. Reading Type Language Material Type \ Tige Libary Link

1 . - . . .
When Library Link 18 created, editing 18 probabged ale 3 new one.

2. Edit the course textbook or reference materials

If the course textbook is undecided, not specified, or none is required,
please enter “ None ” or “Custom Handout ” (or similar wording) in the

Book Title field. This will allow the system to recognize that this section
has been completed
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e Step 10 : Click on “ Set Grading ” to edit the grading policy

G PRRTAL & & ™

Budgets & Accounting

University Curriculum

Affiliated Pages

o=
Subscribed Pages

Personal Profile
Personal Details
Change Password
Welfare Committee
G Sulte Application
Activity Sign-up
My Library

Teaching Profile
Teaching Archives

Sctup Sudent Ask for
Leave

Ask for Leave Approval

Ceadit Teanclar

Course Updates Activities

Administration

Latest News Course Materials Assignments Discussion Forum | Grades Students/Teaching Assistants
1412 BEGO08 Al v

o Edit Teaching Plan » Edit Schedule « Edit Course Reading e1SDGs « IEET o AACSE e Studenmt Self Signon « Course Make.up «

Set Grading

Offering Department  Semestsr Coene  Class Creoit Course Name Teacher's Name

 Edit

Completed

Default Items

Hems No. Items Name percentage  Final percentage
1
2
3

) 2. Edit the grading policy

Self-defined Items
Midterm
fom No.  Item Name percentage Final percentage
1
Total 100% 100%
Default and self-defined items need to be 100% in total Midterm Final
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e Step 11 : Click on “ Set SDGs ", to select the specific SDG items
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CQukck Links ) ¥
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that students can gain from this course.
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e Step 12 : Click on “ Teaching Profile ” — “ Teaching Plan Self-evaluation ”

———
»

GO PRRTAL o

Quisck Links

Budgets & Accounting

1. Teach
2. Twp

Semester - [1141 ~” | [ Ity |
Note 1. Chinese and Engliah flelds  each checking fiel
Note 2 Chinese and Engliash fields: MNone - all seven 2

Note 3 Selif-evaluanion fNeld: <O - commpleted, 0 - e
Note 4 Approval fleld T7 — failed

d o 973

Univerzity Curricalum

, the course will not

NO Dept. mgg"cm- m "™

-t

- [ > more_J LI

Subscribed Pages

CINE CI 5 T

[ 4

Personal Profile =3

Personal Details a3 e
a5

Change Password

Welfare Committas

C Suite Application

Activity Sigm-aup

Teaching Profile )

Setup Sudent Azsk for
Leave

1. Click on
“ Teaching Profile ”

Ask for Leave Approval
Credit Tranzfeor

Cradusnte Degree
Qualifying Examination

micro-credit and z«lf.
learning course

Book Fifty
Courzse Schedule

O ffice Hour
Tonching Plan Self-

evaluation
Withdrawal Approval
Elective Approval

Fynm Sehadula

= affairs

Plan self-eval A ding teaching pl
‘_\' selecting the following couwrse code, You may conduct course plan seif-evaluation

Teaching Profile 8’

Teaching Archives

Setup Sudent Azk for
Leave

Ask for Leave Approval
Credit Transfer

Graduate Degree
Qualifying Examination

micro-credit and self-
learning course

Book Fifty
Course Schedule

Teaching Plan Self-
evaluation

inarawal Approva
Elective Approval
Fxam Schadnls

—~ Click on “ Teaching

Plan Self-evaluation ”
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e Step 13 : Select “ Semester ”, Click on “ Course Code ”

@ PYRTAL & %% =

Quick Links

1. Teachme plan self-evaluation:  According to 97-3 academic affairs mesting, teaching plans are zelf-evaluated by teachers and approved by deparoment head or dean,
2. Tip: By selectng the following coursa code, vou may conduct course plan salf-evaluation.

. J. Select | e : [T ] [
SemeSter Note 1: Chinese and English fields: each checking field (Chunese, English) encapsulates seven categornes m a teaching plan (14 categones m total)
Note 2: Chineze and Enslich fields: None - all seven items are incomplate. Incomplets - partial completion, Blank <omplatad

Note 3: Self-evaluation field: O - completad, T - incomplete.
Note 4: Approval field: IV — failed the course will not be listed for enrollment V' — approved.

Office of Academic 5
Affairs NO Dept Semesfer CO3r™® Riass (PU*® instructor _ . Chinese English Grading ooy, Description Approval SDGs
. o o) Y 0
2. Click on
“Course Code
0 o} Y o
Personal Profile -
Perzonal Details 3 O (o) Y (o)

Change Pazsword
Welfare Committee
G Suite Application
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e Step 14 : Teaching Plan Self-assessment

A - ——— ————

]

Terminal Learning

International Program in
Informatics for Bachelor

Introduction to

Computer Science

Counseling

micro-credit and self-

learning course

Welfare Committee

Affiliated Pages

Electronic Design
Automation

Department of Computer
Science and Engineering

College of Informatics

Subscribed Pages

Personal Profile

=

Offering Department  Semester Cg:;e Class Credit Course Name Teacher's Name

Department of
Computer Science and
Engineering

(WA ISERMALH )
1 degree

Teaching plan self-assessment, complying with 97 Suadmca&mm«mg teaching plans should be self-assessed by mstructors and approved by department heads.
Lponﬂaecmplmmofa!lhﬁoldnm

nglish, you may tick the following boxes of Clunese and English to avoid the mconvenience of checking them one by one

Items C/E Detail assessment completed ”

— REE= | 1-2. Select “ [ | Chinese * : 1-1. Select “ Status ”
oliaativ | []1 English all completed ”
' once all are completed.
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Complete the
Teaching Plan Editing
and Self-Assessment

~ Teaching Services Section, Office of Academic Affairs ~
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