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Step 1：Go to the YZU Homepage and click on “Portal”
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Step 2：Log in using your account and password

3



Step 3: Under the Affiliated Pages section, click “More…”, 

then select Semester → Course Name

3. Select 
“ Course Name ” 

Affiliated Pages

1. Click on “ more… ” 

2. Select 
“ Semester ” 
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Step 4：Click on “ Grades ” → “ Midterm Assessment ”

1. Click on “ Grades ” 

2. Click on “ Midterm Assessment ” 
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Step 5：Enter grades from A to D

Grading System :

A = 80 or above

B = 70-79

C = 60-69

D = 59 or below
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Step 6：Click on “ Buffering ” → Confirm that the grades are correct →

Click on “ Send score to the Office of Academic Affairs ” 

2. Confirm that the grades are correct

3. Click on “ Send score to 

the Office of Academic Affairs ”

1. Click on “ Buffering ”

7



Important Reminder

 Once the midterm assessment grades are

submitted to the Office of Academic Affairs,

they cannot be revised. It is recommended

that instructors or course administrators first

click “Buffering” before clicking on “Send

score to the Office of Academic Affairs” to

confirm that the grades are correct.

 Teaching assistants are only allowed to enter

and temporarily save midterm assessment

grades; they are not permitted to submit

them to the Office of Academic Affairs.

 Please complete the midterm assessments for

all courses.
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