Instructions on Editing Online Syllabus
and Self-assessment

by Teaching Services Section

April 28, 2014



Step 1 : YZU Homepage (http://Www.yzu.edu.tw/index.php/component/lang,en/)
— Click on “Portal”
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Step 2:

Enter your email’s account number
and password to login to YZU Portal
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Flease input your email’s account and password.

Account

Password

Enter your account
number and password
to login to YZU Portal.




Step 3 - Click on “Teaching File”
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sreeeronces, Flease close the Browser when vou leave this svstem

which can be adjusted by personal style,

-::onf 1denual1t},r and Privacy.

This Swstem contains the following sub-systems -

Sub-systems Instructions

The “Teaching File” furnishes an environment of Virtual Classroom in
instructor information system and e-learning are integrated with new
enhancement to enable knowledge sharing and mutual communicatior
instructors and students.

This file includes the following: academic paper enquiry, virtual classrc
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Click on “Teaching Archives”
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Step 5 : Click on “1031” for the school
year and semester

+ By Semester « By Course Name
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Step 6 - Click on the course to carry
out editing its online teaching
plan

+ By Semester
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CC303 A Special Topics in Chinese *
CC313 A Graduate Seminar (IT)

Logout TC237 A Writings Practical
eaching Archives Egi .
cusce N Click on the course
University
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Step 7 : Click on “Syllabus”
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Step 8 . Click on “Edit Teaching Plan”
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Step 9 : Edit your teaching plan 2
Click on “OK?” to save the plan

991 CC503A « Edit Teaching Plan « Edit Schedule « Set Grading .
Special Topics

in Chinese Edit Teaching Plan

Thoughts Department Course  (riass Credit Course

Code

News Department of Chinese Linguistics and -SFEEEI;
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Discussions
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Click on “OK” to save
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Self-assessment of Teaching Plans

Based on the agreement achieved on the
2008 academic affairs meeting , faculty
members must conduct the self-assessment
of their teaching plans.

Please follow the following steps to
complete the online teaching-plan self-
evaluation.



Step 1: Enter the “Teaching File” webpage

Method 1: As soon as you complete editing teaching plans,

Click on “Back to Teaching File”

291 CC503A + Edit Teaching Plan « Edit Schedule
special Topics
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Step 1: Enter the “Teaching File” webpage

Method 2:
(1) Login to Portal 2>
(2) Click on “Teaching File”

English Version * About YZU

1B A Portal

Account

Password

~a svsterm for the students and staff of Y21,

of 1nformation which can be adusted by personal style.

(2) Click on “Teaching File”

This Svstem contains the following sub-svstems -

(1)Login to Portal

ve this system

Sub-systems Instructions

The “Teaching File” furnishes an environment of Virtual Classroom in
instructor information system and e-learning are integrated with new
enhancement to enable knowledge sharing and mutual communicatior
instructors and students.

This file includes the following: academic paper enquiry, virtual classrc
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Step 2 . Click on
“Teaching Plan Self-evaluation”
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Step 3 : Select “1031” below for the school year
and the semester = Click on the course code

CC503A « Unread Message(3)

o—— zecive Approval0) [ (1)Select “10317 for | sesicace
TC237A 1. Teaching plan self- the SChOOI year s meefing
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Step 4: To self-evaluate,
® Click on “O Completed” for each field; or
® Check on “ [1Chinese [1 English all completed” for
batching processing

CC303A + Unread Message(5) » Course Schedule « Office Hour « Teaching Plan Self-evaluation « Teaching Plan Approvald)
COS13A Application(0) « FZIREFR(0)

TC237A

Check OChinese [1 English
for batch processing

[eaching Archives Teaching plan self-assessment, cO
Classic 50 Upon the completion of all the fields

Class Credit Course Hame Instructor
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E writing, Through practical exercises to see the writing skills.

2 Introduction the teaching plan for children by thinking system. © Completed



Step 5 : Click on “Self-assessment completed”
to exit

CC303A » Unread Message(5) + Course Schedule « Office Hour « Teaching Plan Self-evaluation « Teaching Plan Approvall) .
Application(0) + BIEZEFR(0)

CC513A
TC237TA
Department Cﬂc ulrse Class Credit Course Name Instructor
Questionaire — .
Department of Applied Chinese Language and Writings Practical

Literature 4 degree

(BERGTEEIERZELTH)

rE:Iick on “Self-assessment
com Ieted” to exit

[eaching Archives Teachjng plan self-assessment, complw'ng with 97-3 a

Classic 50

Ulﬁ‘:-'e.rsit}' [JChinese [English  All completed
curriculum : :

Calendar

Items CIE Detail Status

1 ARELETEENERTNEANR  TERER TREERy ONone
C ZEERT - 2YMSLTHOBRAEESIESETENE0I® | O Completed

ZoEEfsRtEE R
— - ZEHE TET O Incompleted
Course
L EEITE 1.This course for students to build basic knowledge of O None
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The End

Thank you for participating in the YZU online
teaching plan project.
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