Yuan Ze University Student Transfer Application Form



Transfer academic year (please fill in the new academic year): ________ Academic Year                         Application Date:     Year     Month     Day
	Student ID
	
	Name
	
	Contact phone number
	

	Original department
Group/Grade
	Department Group Grade
	Parent or guardian signature
(Exempt for those aged 18 or above)
	   

	Intended transfer department/group

	First choice

	Department         Group
	Voluntary demotion
□ Horizontal transfer only; downgrade not accepted
□ Rotate as required by the department
Willing to accept mandatory downgrade
	□Same group
□ Different categories

	
Second choice
(Optional)
	Department         Group
	□ Voluntary demotion
□ Horizontal transfer only; downgrading not accepted
□ Rotate as required by the department.
Willing to accept mandatory downgrade
	

	Reason for applying for department transfer
	
	1. Instructor's signature
	

	2. Transfer to another department
Handler
	
	3. Transfer to Department Chair
	
	4. Transfer to the department dean
	

	Transfer to department
Handler
	
	Transfer to Department Chair
	
	Dean of Transfer Department
	

	Review results
	
□ Pass   □ Fail
(This section is to be checked by the transfer department. For students who have completed two academic years, meeting minutes from the departmental meeting must be attached.)
	Registration team
Review
	


Note:
1. Application process: 1. Department advisor → 2. Transfer-out department coordinator → 3. Transfer-out department head → 4. Transfer-out college dean → Registration office consolidation
2. Application deadline: Applications must be submitted within the period specified in the school calendar for each academic year , and late submissions will not be accepted.
3. Attached documents: Original transcript of records (1 copy) , Yuan Ze University Student Application for Department Transfer Self-Planning Analysis Form .
4. Notes on department transfer applications
(1) Freshman undergraduate students applying for the same category and as their first choice , must achieve an academic average score of at least 60 points for both semesters of the current academic year in their original department,
The admission quota for transferring departments is determined by each department.
(2) Each department may require students to transfer to a lower level based on their proficiency. If students do not accept, it will be regarded as a failed transfer. (Applicable to transfer students of all grades)
(3) Students from offshore island areas who are admitted through recommendation are not allowed to apply for department transfer, except under special circumstances with the approval of the local government that originally recommended them.
(4) Once approved, students transferring departments may not apply for changes or cancellations.
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