YZU Faculty/Staff Overseas Travel Expense Report 
	Name
	
	Dept.
	
	Position
	

	Reasons for Travel
	

	Funding Resource
	□In-school funding from:             □Outside funding from: 

	Overseas travel beginning from                 (mm/dd/yy) / the travel period is            days              

	Month
	
	
	
	
	
	

	Date
	
	
	
	
	
	

	Location
	
	
	
	
	
	

	Summary of Job
	
	

	Transportation
	Airplane
	
	
	
	
	
	

	
	Ship 
	
	
	
	
	
	

	
	Long-distance

mass transit vehicles 
	
	
	
	
	
	

	Living Allowance
	
	
	
	
	
	

	Other Expenses
	Handling charge
	
	
	
	
	
	

	
	Insurance premium 
	
	
	
	
	
	

	
	Administrative expense
	
	
	
	
	
	

	
	Registration fee
	
	
	
	
	
	

	
	Miscellaneous fees
	
	
	
	
	
	

	Voucher No. 
	
	
	
	
	
	

	Amount
	
	
	
	
	
	

	Remakes
	

	Total 
	NT Dollars

	Applicant
	Dept. Chair
	College Dean 
	Funding Unit
	Accountant 

in Charge
	President

	
	
	
	
	
	


Note: If any controversies or disputes occurred regarding clauses of the aforesaid form, it shall always refer to its Chinese version.
一
二

