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Yuan Ze Univers1ty Application Form for Guest Houses Rental

of Distinguished Professors, Chair Professors, Visiting Professors, and VIP Guests
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Conducting Official Classes on Campus and Supervising Graduate Students
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Guest's Purpose If none of the above is selected, it is considered that no ofﬁual classes are conducted on campus,
of Visit and no supervision of graduate students is provided.
[ ]& i¥#* 7 Collaborative Research
L8 in > 732 2 # % 4 Academic Exchange, Visiting Exchange Students
[ 2% & it/ & & & 1% University-Industry Cooperation
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Accommodation .
Period regulations, please refer to the Regulations for Guesthouse Establishment and
Management)
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Accommodation 3—bedr00m, 2-bathroom Single Suite (Building C) 2—bedr00m, 2-bathroom
Type (Building B) (Building D)
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(To be filled by the ¥ 4 % Campus Extension : If additional days are required, approval from the Office of
Office of General General Affairs is needed, and the fee will be recalculated
Affairs) accordingly
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e [ Jsrs7/¢ ﬁ-E i ¥ Inviting/Applying Unit Payment
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Payment Method (The 1nv1tmg/applymg unit is requested to make an advance payment within the specified period)
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T (R ERR /\13‘&:4 fo )~ HRE s BURFEL S R 8~ B~ %rEEEL - Basic Room
Amenities: Desk set, bedding (including comforter, bedsheet, and pillow), bathroom,
refrigerator, air conditioning, wardrobe, telephone (only for campus extension), desk lamp,
i thermos, hairdryer, trash bin, foot mat.
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10 p & * - Room Supplies: Towels, toothbrush, toothpaste, shampoo, shower gel, facial
cleanser, soap, comb, sealed cup, toilet paper, disposable slippers. Apart from towels, toilet
paper, comb, sealed cup, and disposable slippers, the other supplies are provided for
approximately 7-10 days' use.

Notes
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Application process for payment through the Personnel Office: (Proxy) Applicant — Unit Head
— Personnel Office — Office of General Affairs
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Application process for payment by the inviting/applying unit and self-payment by the guest:
(Proxy) Applicant — Unit Head — Office of General Affairs
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OFor payment inquiries, please contact Ms. Yi-JU, CHEN, Mechanical Engineering Department,
Secretary of the Professor's Dormitory Management Committee, Extension: 2451.
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(Proxy) Inviting/Applying
Applicant Unit Head
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Personnel Office Office of General Affairs
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Units paying on behalf and guests
paying on their own are exempt
from signing
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Note 1: After approval, copies will be sent to the applying unit and the Professor's Dormitory Management
Committee.
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Note 2: For details as below approved at the 103-20 Administrative Meeting on April 29, 2015, please read
carefully:

Q)~£dpig (1B» 2t ) Hoorp R SR L Ap Y + & 'L - Long-term
accommodations (over 1 month) are limited to those conducting official classes on campus and
supervising graduate students.
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3L T I - & & "L o After application approval please make full maintenance fee payment
within 10 days after approval and at least 3 days before check-in to confirm your accommodation
rights. Failure to pay the maintenance fee within the specified period is considered a withdrawal of the
application. Changes to the accommodation dates can be made within six months and are limited to
only once.
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FRRAGPERPAESVTARE F' » 7+ 3 A 19 % - Once fees are pald they are non-refundable,
except for cases of force majeure (Article 5 of the Management Regulations). Changes to
accommodation dates after approval, resulting in a decrease in the number of accommodation days or a
lack of available rooms, will not be refunded.

A T e g4RY: No. RS 4R No.
Security Deposit Payment Date Receipt No. Maintenance Fee Payment Date  Receipt No.

GA-CP-16-CF01(1.2 5%)/112.09.13 2 37



