YZU Staff’s Attendance Proof for Missed Signing of E-attendance System

Date:            
	Service Unit
	Job Title
	Name
	Date
	Time of punching in 
	Time of punching out


	Reason for not using the E-attendance System
	Additional note

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


  Applicant:                             Director’s signature:
Note:

      1. The proof shall be sent to the Personnel Office to be nullified after being approved by the office director.

      2. If there is any fraud among the statements of this document and has been proved to be true, the applicant shall be punished without any objection.
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