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Yuan-Ze University Adjunct Faculty Employment Contract
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Term of employment contract:
The term of employment contract for adjunct faculty shall be based on the semester system.
Contract beginning from the first semester period is from August 1 to January 31 of the next yea;
contract beginning from the second semester period is from February 1 to July 31. The term of
employment contract for summer-session adjunct faculty shall be based on the actual teaching
period.
Adjunct faculty members who don’t complete the employment process before a semester begins,
the initial date of contract shall be the date appointed and verified by the president.
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Accepting contract:
Upon receipt of a new contract, adjunct faculties shall send back the agreement letter of
employment within 2 weeks; those who fail to do so within this deadline will be regarded as not
accepting the contract. If faculties decide not to accept the contract or are unable to fulfill
employment contract due to personal reasons, notification shall be given to the hiring department
and the contract along with agreement letter shall be returned to Personnel Office in order to be
nullified.
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Teaching:
Adjunct faculties are required to arrive on time to teach courses as scheduled and to be the chief
examiners during mid-term and final exams. They shall also submit students’ grades on time

according to the University’s academic calendar.
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Salary:
Teaching hours and salaries for adjunct faculties shall be in accordance with “Part-time and Full-

time Faculties Teaching Hours and Waivers” and “Hourly Wage of Faculties”.
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Leave of absence, reschedule classes, make-up classes, and substitutions:
Adjunct faculties shall apply for leave of absence in accordance with the University’s regulations,
and shall submit relevant documents to their respective departments.
For adjunct faculties applying for leave of absence during their teaching period, the days of leave
shall be calculated in accordance with Article 9 of “Regulations Governing Employing Part-Time
Teaching Faculty at Junior Colleges and Institutions of Higher Education”.
Adjunct faculties who miss a class must reschedule the class or arrange a make-up class. Those
who request for approval to arrange for a qualified substitute instructor to take over the class shall
submit the relevant certificates and Teacher’s Certificate of the substitute instructor along with the
faculty’s leave report, to Office of Academic Affairs, which will present the case to the president

for approval.
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Health insurance and retirement:



The University shall apply for labor insurance, employment insurance, and national health
insurance for adjunct faculty members who are eligible for the coverage as set out in the provisions
of the Labor Insurance Act, the Employment Insurance Act, or the National Health Insurance Act
during the validity of their appointment period.

During the validity of the appointment period of a adjunct faculty, the University shall make
monthly contributions in accordance with the Labor Pension Act to the pension scheme of the
adjunct faculty who holds no primary position.

In order to help the University to process the application for insurance and make monthly
contributions to the pension scheme, adjunct faculties shall provide information to the University
upon accepting the contract, regarding the application for insurance and whether they hold primary
positions or not. If there are any changes to the above information in the future, adjunct faculties
shall notify the Personnel Office in writing.
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Suspension of the execution of contract or termination of contract:
If the number of students selecting a course does not reach the number required for the course to
be offered, the University shall provide reasons in written form to dismiss the adjunct faculty
designated to each the course before his/her employment term ends.
Adjunct faculties shall strictly observe the professional ethical standards of the teaching profession,
uphold the dignity and integrity of the faculty role, exercise due restraint and prudence in speech
and conduct, and shall be obligated to safeguard and promote the reputation of the University.
Any adjunct faculties who violate the provisions of the “Regulations Governing Employing Part-
Time Teaching Faculty at Junior Colleges and Institutions of Higher Education”, the University
may suspend the execution of the contract or terminate the contract in writing based on these
regulations.

M EREFRR S A RRT R A8 A R MR
Adjunct faculties shall cooperate with the University’s education policies and participate in
relevant teacher evaluations.
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Adjunct faculties shall comply with the “Gender Equity Education Act”, “Regulations Governing
Prevention of Gender-Related Incidents on Campuses “, “Gender Equality in Employment Act”,
“Sexual Harassment Prevention Act”, and other related laws during their contract periods.
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The University may process or use adjunct faculties’ personal data on the computer when necessary,
and shall protect the data to prevent harm on personality rights.
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Matters concerning the rights and duties between adjunct faculties and YZU not specified in the
contract shall be dealt with according to the relevant education rules of MOE and Y ZU regulations.
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These regulations are adopted by University Affairs Meeting, as shall amendments when they are
made.

In case of any discrepancy between Chinese and English version, the Chinese version shall prevail.




