YZU of Faculty/Staff Overseas Travel Application Form (January 3, 2011)
Date:                
	Name
	
	Dept.

School
	
	Position
	
	Date of Travel
	From         to           ,    day(s)
(The period of travel is the basis of calculating travel insurance and daily travel expense)

	Purpose for Travel
(check one)
	· International Conference
	Name of Conference
	

	
	
	Date of Conference
	
	Hosting Organization/Country/

Location
	/         /

	
	
	Paper Title
	
	Presentation Method
	□ Oral □ Poster □ Invited □ Others

	
	· International Cooperation
	Destination
	
	Travelling Members
	□Individual  □Group　　　　　　 persons
(Note: If the application submitted by more than 2 persons of the group, the hosting unit shall deliver it to the president for final approval)

	
	
	Period
	
	Visiting Unit /
Expected Effect 
	

	Funding

Resources
(check one)
	· National 

Science Council
	□The application is still under review after submitted to NSC.
□The application was rejected after submitted to NSC.
□The application was approved by NSC; Approved #______________________ Approved $____________
	When the overseas travel application was approved by the president, the Personnel Office shall assist the applicant to manage insurance related affairs and fund all the premiums for him/her.


	
	· In school
	Funding Unit
	Budge No.
	Title of Project
	Subsidized Amount
	

	
	· 
	
	
	
	
	

	
	· 
	
	
	
	
	

	
	· Outside of
the school

	Funding Institution
	Budge No.
	Title of Project
	Subsidized Amount
	

	
	· 
	
	
	
	
	

	
	· 
	(Supporting documents needed)
	
	
	
	

	
	□ Whether to apply for the handling charge for the settlement of exchange of foreign trade from conference registration

	Applicant
	Deputy 
	Dept. Chair
	College Dean 
	Funding Unit
	Office of IO 
	Office of RD
	Personnel Office
	Secretary’s Office 
	President

	
	
	
	
	
	
	
	
	
	


Note: If any controversies or disputes occurred regarding clauses of the aforesaid form, it shall always refer to its Chinese version.






