Application Procedure of
Dormitory Discontinuity / Give up bed

For existing dormitory-qualified students who have no intention to continue living in
the dormitory for the next academic year, you are not required to pay the
accommodation deposit and MUST apply for the Dormitory Discontinuity / Give Up
Bed process.

Target Applicants:

(1) Existing undergraduate students.

(2) Existing postgraduate students.

(3) Overseas students (including postgraduate students).

(4) Students who have completed their studies in the current semester, such as
exchange students, 3+1 exchange students, and twinning program students, are
exempt from applying. The system will automatically verify their status.

Application Period:
(1) Fall class| Before May 31st every year.
(2) Spring class| Before December 31st every year.

Application Procedure:

(1) Please fill up and submit the Special Reason for Giving Up Dormitory Bed
Capacity Form to the Office of Student Housing Service Section (SHSS) located in
Section C, 1st Floor of the Male Dorm if you have a special reason such as
graduation, leave of absence, withdrawal, transfer, internship, oversea exchange,
and other unpredictable reason.

(2) Before leaving, please return the room key to the front desk on the 1st floor (Male
and Female Dormitory) and complete the check-out process. You can leave the
dormitory only after your room has been inspected and approved.

Attention Matters:

(1) Your dormitory will be renewed automatically with an accommodation fee incurred
for the following year if you fail to make the application before the deadline. You
have to make the necessary application as soon as possible if you don't want to
continue staying at the dormitory.

(2) All the dormitory students must leave the dormitory before the deadline for the
semester end (The deadline for undergraduates is two days after final exam week;
the deadline for postgraduates is July 31).

(3) The tenure for bed capacity is for one year. Those who have been approved for
room check-out (including special reason, self-willingness, and forced check-out)
must leave the dormitory within two weeks.



(4) While checking out from the dormitory room, please ensure the cleanliness of the
bed and room, remove the personal items from the room, and return the public-
used items to their original condition. Failure to follow the regulations will result in a
daily rental fee charged until you move out, and the university will handle the
situation according to its regulations. If your items affect other tenants or exceed
the deadline, they will be regarded as waste and disposed of accordingly.

Relevant documents download:
(1) Special Reason for Giving Up Dormitory Bed Capacity Form
(2) Room Check-out and Deposit Refund Application Form
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