
Procedures for Handling Theft in Dormitory  

 

                                                                

 

                                                       

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  

 

 

 

                                                       

 

 

 

 

 

                                                       

 

 

 

 

                                                       

 

 

 

                                                      重大案件送校安中心 

Student report theft 

Make a record of person(s) 

involved, location, time and 

stolen items 

Inspect incident site and the 

locations of security cameras 

Search for evidence based on 

clues and the footage of 

security cameras. 

Discuss with relevant people and 

report to the Campus Security 

Center. 

Report to police upon the suggestions by 

the Campus Security Center 

Do not touch anything 

in the incident site 

Complete the 

Dormitory Incident 

Statement. 

The victim is suggested to provide 

staffs with a 16-GB USB to copy 

the footage of security cameras 

and help identify the suspect.  


